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Dear parents/guardians, 
 

Welcome to the scholastic year 2022-2023. Together with all the school staff and 
parents we will work together to guide the school in the best way and we will do 
our best so that besides learning, students come happily at school.  
 

In this booklet one can find important information and policies which is the duty 

of you parents to see that your children will adhere to them and encourage 

them to obey and abide by the schools’ rules.  By doing this the students, who 

will be tomorrow’s adults, will grow up as disciplined and responsible citizens. 

We are looking forward to work together with you all during the coming 
scholastic year and we are all ready to face the difficulties that it may bring with 
it. Together with your support, we will try to overcome all obstacles that may 
arise during the year. Kindly remember our door is always open and we will do 
our best to help where possible. 
 
I conclude this short message by wishing a year of work and learning so that 
students advance in their life academically, emotionally and socially. 
 
I appreciate your co-operation. 

 
 

Thanks and regards, 
 

Ms. P. Lombardo  
Head of School  
Assistant Heads:  Ms. A. Vella, Mrs Y. Farrugia, Mr A. Falzon, Ms J. Zahra  
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1.  Mission/Vision Statement 
 

Vision Statement 
 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
Mission Statement 

We commit ourselves to provide a stimulating and caring 

educational environment in which every learner will feel 

secure, happy and valued as a person.  We believe in a 

holistic and inclusive approach to education that ensures 

the personal, social, physical, moral, creative and 

cognitive development of each learner.  The school is 

committed to enhance parental involvement and promote 

links with other schools, organisations and the 

community. 
 

2.  Important Points 
 

Our vision for the school is one that embraces collaboration 

focused on promoting learning through enjoyment.  The school 

places learners at the centre of its actions and continuously 

endeavours to  bring about improvement in the quality of 

provision to ensure that each child’s entitlement is secured and 

the education provided meets the interests and needs of all the 

children entrusted in the care of its professional and support 

staff. A collaborative culture is fostered within the school’s 

learning community by enhancing effective teamwork and 

distributed leadership. 
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The smooth running of the school as a learning community needs 
organisation and discipline.  Good manners are expected from all the 
stakeholders and the balance between duties and rights is very 
important for this smooth running. 
 

This booklet aims to help you understand what is kindly expected of 
you so that we will be able to reap the benefits of a successful school. 
 

The following are some rules which need to be followed for the 
maximum benefit of our students: 
 

a. Regular and punctual attendance with an enthusiasm for 
learning. 

 
b. Rules which will be agreed upon in class will be explained clearly 

and there will be consequences in case of breaching. 
 

c. There are school rules which concern Health and Safety issues 
especially during playtime in the yard, toilets and during school 
outings. 
 

d. Attendance is recorded first thing in the morning and it will be 
forwarded to the directorate via an electronic system.  There is 
the possibility of students being marked absent if they arrive 
late at school.  
 

e. It is important for personal items such as uniform items, school   
bags, lunch boxes, pencil cases, etc., to be marked with your 
child’s name and surname.  We also suggest that each item 
found in pencil cases (such as biros, pencils, etc.) should be 
marked with the name and surname so that it will be easier for 
teachers and students themselves to identify the owner of the 
item. 

 
f. It is important that parents/guardians check their children’s 

homework and compare it with the notebook.  (Then they have 



 

Parents’ Guidelines 2022-2023                                                                                                    

5 

 

to sign the notebook and/or copy book according to the 
teacher’s instructions during the first meeting.) 
 

g. If your child is undergoing CDAU procedures and/or using the 
services of other professionals, kindly inform the school at your 
earliest. 
 

3. Hair 
 

a.  Hair has to be washed regularly and tied back especially in the    
case  of long hair.  This also applies for boys.  If boys have long 
hair they should also tie their hair. 

 
b.  When the school suspects that pupil/s are carriers of head lice, 

TopBrands Medica Malta clinic are informed immediately. If this 
is confirmed by TopBrands Medica Malta, who will visit the 
school, the parents/guardians of the children concerned will be 
asked to pick up their children as soon as possible.     

 
c.  The parents/guardians then have to contact TopBrands Medica 

clinic. 
 

d. The children will be able to attend school again only when 
TopBrands Medica clinic certify that the issue has been 
resolved.  

 

e.  A certificate issued by TopBrands Malta, has to be presented on 
the return of the children to school.  

 

4.  Starting and Finishing Time 
 

  

Admission  

 

Dismissal 

Winter                     Summer 

P2 08.10 14:05                           11.50 

P1 08:10 14:00                          11.45 
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K2 08:15 13:55                          11.40 

K1 08:15 13:50                          11.35 

 
 

4A. Entrance 
 

In case of nice weather 

• All kinder and primary children should enter from the main gate 
and gather in the yard. 
 
In case of rain 

• All kinder and primary children should enter from the main gate 
or Entrance 1 (wooden door) and go to their respective 
classrooms. 
 
4B. Dismissal 
 

• Primary and kindergarten students will exit according to a 
notice with the sequence of class dismissal which will be 
mounted on the main wooden door, main gate and noticeboard. 
Kinder 1 will start, followed by Kinder 2 students, then Year 1 
students and finally the Year 2 students. 

 

• Children  who  have  the  services of a  full  time  one-to-one  LSE  
should  be  handed  over  by   the parents/guardians directly to 
the LSE at 8.10am and vice-versa during dismissal. 
 

• Parents/Guardians/family members are strictly prohibited to 
enter school while waiting for school to finish.   
 

It is very important for children to miss the least amount of 
lessons possible.  Children can only be picked up early from 
school in case of an emergency.  If you need to pick up your 
children early, kindly inform the class teacher by means of a note 
and when you pick them up, please, do remember to sign at the 
reception before you leave school. 
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WHENEVER YOU NEED TO PICK UP YOUR CHILDREN EARLY (DUE TO A 
HOSPITAL APPOINTMENT OR OTHER SUCH APPOINTMENTS) IT IS 
IMPORTANT FOR YOU TO SHOW THE APPOINTMENT NOTE AT 
SCHOOL.  BESIDES KINDLY INFORM TEACHER PRIOR APPOINTMENT 
ACCORDINGLY. 

 

• Those who wish to speak to the class teacher, please phone for 
an appointment.   

 

• Teachers or Administration members will remain with your 
children until they are picked up but kindly remember to pick up 
your children on time.  So, it is also very important that parents 
stay outside the school premises both while children are entering 
and exiting the school. 

 

• School finishes at 2.10pm, so it is important that 
parents/guardians pick up their children not later than 2.10pm.   
The school has the service of Club 3-16, so any parent/guardian 
who is unable to pick up his/her child/children by 2.10pm, 
should apply for this service. 
 
 

5. Uniforms 
 

By scholastic year 2022/2023 all students will attend school with the 
new uniform (tracksuit).  
 
The official supplier is Yorkie Clothing.  
Shop: Yorkie, Triq San Giljan, B'Kara BKR 2808 (near Mater Dei 
Hospital). 
Factory: 050, Qasam Industrijali, San Gwann SGN 3000  
 
Email: info@schooluniformsmalta.com Tel: +356 2149 7278  
 
The new uniform is available and can be ordered online by accessing 
the website of Yorkie Clothing (http://www.schooluniformsmalta.com) 
or else by visiting the shop/factory of Yorkie Clothing.  
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All students can wear black or white sports shoes and white 
socks ONLY. 

 

We will NOT set a date when the children will change from summer 
to winter uniform or vice-versa.  When your children start feeling the 
need to wear warmer of lighter clothes you can let them wear the 
clothes accordingly.  The important thing that they are items from 
the school uniform. 
 

 
 
 

 

• All children:  Any hairbands, scrunchies, bows or hair clips should 
be wine, navy blue, white or black.   
 

• All earrings should be of the stud type.  No other  type  of  
earrings   such  as  rings  or pendants are allowed. The school is 
not responsible in case of accidents with earrings.  Also, the 
school is not responsible for any lost jewellery. 

 

• Only school caps with the college logo are allowed.   
 

• The school jacket with an adequate hood should be worn to 
protect your children from adverse weather.  Black boots are 
also allowed during such weather.  
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• Scarves, hoods and tights should ONLY be white, navy blue or 
black. 
 

• Umbrellas are too dangerous in children’s hands and thus they 
are NOT allowed on the school premises. 
 

• Accessories that are not part of the school uniform are not 
allowed at school. These include: 
 

➢ Any form of  gold, silver and costume jewellery/accessories 
such as bracelets, necklaces and rings;  

➢ No body  piercing; 
➢ Make-up and nail polish; 
➢ Inadequate hair styles and hair colour. (Hair must always 

be kept clean and tidy); 
➢ No caps or hats should be worn in the school corridors and 

classes.  
 

6.  Policy for a Healthy Lifestyle 
 

Illness 
 
We are doing our utmost so that our school makes a difference in 
the Lifestyle of the children and the community in general.  
Therefore this policy aims at: 

 

• Making children aware of the importance of being healthy and 
enabling them to choose healthy and nutritious food. 
 

• Doing physical activity regularly at school, outside school and at 
home. 
 

• Making parents/guardians aware that a balanced diet consists of 
fibre (fruit & vegetables), carbohydrates (bread, pasta, rice), 
protein (meat, fresh milk and eggs) and good fats (nuts, olive oil). 
 

• Encouraging the children to eat wholemeal bread, drink water 
and eat fresh fruit for breakfast and lunch. 
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• Urging parents to provide healthy food which conforms with the 
Healthy Eating Policy. 
 

• The school follows the guidelines in the document found on this 
site:  
 

https://education.gov.mt/en/resources/News/Documents/Hea
lthy%20Eating%20and%20Physical%20Activity%20Policy.pdf 

 

• Parents are obliged to check that children bring nutritious food, 
water and fruit with them to school. 
 

• When activities involving physical exercises (like fun day, fun 
walk,  etc.) are organised, your full cooperation is expected so 
that all children can take advantage of these opportunities 
offered by the school. 
 

• If for any reason you have to buy pre-prepared food, please 
make sure that it conforms with the Healthy Policy. 
 

• You have to inform teachers, kindergarten educators or LSEs if 
your child follows a particular diet or if they are allergic to 
certain foods.  If you have important documents from doctors 
or professionals kindly give a copy to the school.  
 

• Parents and guardians should NOT send sweets, bags of snacks 
and processed food to school. 
 

• Lunch should be brought to school in a clean plastic container. 
 

• We would like to draw your attention to the food you give to 
your children for school.  It is important NOT to give food with 
bones or seeds as these may lead to serious issues in school 
which we do not have control over. 
 

https://education.gov.mt/en/resources/News/Documents/Healthy%20Eating%20and%20Physical%20Activity%20Policy.pdf
https://education.gov.mt/en/resources/News/Documents/Healthy%20Eating%20and%20Physical%20Activity%20Policy.pdf
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• It is important to remove bones and seeds in certain foods and 
to cut them in half, like for example cherries, peaches and 
grapes. 
 

• You are also being encouraged to give your children some wipes 
and tissues.  

 

7.  Celebrating Birthdays 
 

Any birthday cakes/cupcakes should be plain and without any 
chocolate, icing sugar, jam, cocoa powder, smarties, vermicelli etc.     
 

If a cake does not meet these requirements you will be kindly asked to 
bring another one.  In case you are unable to do so, the cake will not 
be cut.  We would like to remind you that this is a special day for the 
children so it is important that you co-operate, for the children not to 
be disappointed. 
 

8. Student’s Medication 
 
If your child needs any medicine, kindly note that you CANNOT send 
the medicine to school with your children and also note that your 
children cannot take any medicine unsupervised.  Those who need the 
regular service of a nurse, have to fill in a specific form which can be 
obtained from the school’s administration. 
 
Once the child starts using the services of a nurse, the parent/guardian 
is obliged to inform the school before 9am whenever the child is going 
to be absent from school. 
 

9.   Personal Information 
 

•   If you are unable to pick up your children and need to send 
somebody else to pick them up, inform the school with both the 
name and ID No. of the person. 
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• If you have any court papers that involve your child’s education 
and/or health, it is important that a copy is given to the 
administration as soon as possible. 
 

•   You should also inform the school if your child is either 
undergoing CDAU procedures or if your child suffers from any 
allergies. 

 

10.   Circulars 
 

Once again, this year, school circulars will be sent via email.  Kindly 
check your emails regularly and kindly abide by closing dates. 
Important information will also be sent by sms.  If your child is sick, 
please make your booking by phoning the school or informing the 
teacher before the closing date. 

 
 

11.   Educational Outings 
 

Educational outings are part of a school day, so please do not allow 
your children  to  miss  a  school  outing  without a  valid reason.  You 
will be asked for your  consent before  each  outing.   Thus  a  consent  
form  will  be given to your children to fill in and sign accordingly. 
Kindly send any payment for the outings as soon as possible and not 
later than the closing date so that transport can be booked early.  
Children will not be able to attend an outing if their parents/guardians 
do not send the money and signed consent form by the closing date. 
 
The exact amount of money and the consent form should be sent to 
school in a closed envelope together with the  consent form. 
 

It is very important that children are on their best behaviour during 
school outings.  Lunches taken on outings have to be healthy lunches, 
so sweets are still  not allowed on outings. 
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If a student is absent and will not attend the outing, the entrance 
money only will be refunded.  The transport money will not be 
refunded. 
 

12.  Unnecessary Spending  
 

Children are not expected to buy a new school bag and pencil case at 
the beginning of each scholastic year. 
 
 

13.  Books 
 

All school books which the children will be borrowing for the whole  
scholastic year should be covered without fixing any tape or glue to 
the book.  Please also make sure that you label all books with the 
name of your child and class. 
 
If the book is torn or lost, parents have to replace it so that it can be 
used by someone else during the following scholastic year. 
 

To start reading from an early age, all children are encouraged to enrol 
in the Public Library and to borrow books from the Zabbar Library 
branch which is within the Civic Centre. 
 

14.  General Information 
 

Any correspondence at classroom level to: according to discretion of 
the teacher, kindergarten educator or LSE.  You will be informed 
during the first meeting. 
 
Any correspondence at school level should be sent to school through 
one of the following methods: 
 

• by e-mail addressed to:  smc.zabbar.pra@ilearn.edu.mt 

• by post and addressed to:   
 

   The Head of School 
St Margaret College 

mailto:smc.zabbar.pra@ilearn.edu.mt


 

Parents’ Guidelines 2022-2023                                                                                                    

14 

 

Zabbar Primary A – 21, Vulcan Street – Zabbar 
 

In case of any difficulty kindly phone:  25985190 
 

 

Parents can speak to members of the Administration on Tuesdays 
and Wednesdays preferably by appointment on 25985190. 
 
It is very important to remember that once you enter the school 
premises, you have to ask the school’s clerks/receptionists or Head 
of School or one of the Assistant Heads for permission to speak to a 
teacher/KGE assistant/LSE.  This is necessary for the safety of all 
children. 
 

Kindly remember that school is a public place and thus you are 
expected to wear decent and adequate clothing. 
   
 

 
  
 
                                   
 
 

            

 
15.  Absenteeism Policy  
 

The Directorate for Educational Services has implemented a policy in 
order to address attendance in schools. These policies are to be 
adhered to by everybody, in the best interest of the students.  
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You are requested to abide by these procedures:  

 

1. If your child cannot attend school, you are kindly asked to call 
and later submit a note to the Head of School explaining the 
reasons why your child could not attend school. A written 
explanation has to be given for each day your child misses 
school. 
 
 

You are also requested also to provide documents such as 
medical certificates to justify the absence.  
 

2. If the explanation is not accepted by the Head of School your 

child will be recorded as absent. When the number of unjustified 

absences accumulates to 9 days, further action will be taken.  

3. If your child is not attending school because s/he is not feeling 

well a medical certificate is to be provided only when your child 

is sick for more than 2 days. When your child is sick for less than 

2 days a note (see template) is sufficient. However, the Head of 

School may still ask for a formal medical certificate when your 

child is absent for less than 2 days if it is considered necessary. 

The Medical Certificate is to be presented on the day the student 

returns to school.  If the student is sick for more than 5 

consecutive school days, the medical certificate has to be 

handed in by the end of the fifth day. It is important that the 

doctor issuing the medical certificate fills in the Medical 

Certificate Record Card that has to be presented to the school 

together with the medical certificate.  

 4. Students who go on holidays falling on school days, will be 

marked as absent.  However, when students are requested to go 

abroad for educational visits, permission will be granted on 

presentation of valid documentation. In situations when the trip 

is related to a family issue a written explanation is to be 



 

Parents’ Guidelines 2022-2023                                                                                                    

16 

 

presented to the Head of School who will inform you whether 

the explanation has been accepted or not.  

5. The obligatory age when students are to start attending school is 

5 years. Hence, parents of children who reach the age of 5 and 

attend Kindergarten 2 are to follow the procedures mentioned in 

this letter.  

Illness 

a. When your children are absent from school due to illness, please 
do not ask for homework. Teachers will do their best to help 
your children catch up with any work missed during their 
absence. 

 
b. In case of infective diseases such as chicken pox, ring worm etc, 

parents should inform the school immediately and provide a 
Medical Certificate which states when the child can return to 
school. In this case, if the student is sick for more than 5 
consecutive school days, the Medical certificate should be 
handed by not later than the 5th day of his/her absence.  

 
 

c.  If the school identifies a sick student, the parents/guardians will 
be contacted immediately and the child must be picked up as 
soon as possible. Only when a Medical Certificate, stating that 
they are fit to attend school, is presented to the school, will the 
children be able to return to school.  
 

Your collaboration is essential to ensure that these procedures are 
followed through in the best interest of each student.  
 
 

16.  School Bags 
 

It is the parents’/guardians’ responsibility to check that children do 
not carry extra items such as pencil cases or books which are not 
school books in their school bags. 
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Carrying extra weight is potentially detrimental to the children’s back. 
School bags must be back packs and not with a carrier as the latter 
causes back pain and may be a hazard to other children. 
 
 

17.  Website 
 
The school has a website which is full of activities being held during the 

year.  So, we encourage you to access this website through the following 

link:   smc.zabbara.skola.edu.mt 

 

18. School Government Transport 

 

This applies only to those students whose parents/guardians registered 

them during summer. 

If your child uses school transport it is important that parents/guardians 

supervise students on the point while waiting for the transport to arrive 

in the morning. It is also of great importance that parents are at the pick-

up point when the transport brings children back after school. The 

supervisors on board the transport can’t get down from the 

minivan/coach to take the children to their house. Supervisors aren’t 

allowed to get down from the transport provided since their 

responsibility is to supervise the students on board the minivan/coach. 
 
 

19.  Conclusion 
 

This booklet should be kept as a reference throughout the whole 
scholastic year both for the benefit of our students and for the smooth 
running of the school.  We appreciate your cooperation. 
 

 
 
 
 
 
 
 
 



 

Parents’ Guidelines 2022-2023                                                                                                    

18 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

Kulleġġ Santa Margerita 
Skola Primarja A Żabbar, Triq  il-Vulcan, Żabbar ZBR 1383 

 
Tel: 25985190     Fax: 21807419     e-mail: smc.zabbar.pra@ilearn.edu.mt 

 
 

 
___________________________________________________________________________ 

 
 

Kulleġġ Santa Margerita 
Skola Primarja A Żabbar, Triq  il-Vulcan, Żabbar ZBR 1383 

 
Tel: 25985190     Fax: 21807419     e-mail: smc.zabbar.pra@ilearn.edu.mt 
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